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	Reimbursement 
Request Form




	For easy and transparent processing of reimbursement, please complete this form and attach it as the cover page of your reimbursement request.

What to include:
· Your personal details (see fields below).
· A list of expenses in EUR. If a bill is in another currency, please convert it to EUR and  indicate the conversion rate.*.
· Your signature and the date.
· All receipts/invoices combined into a single PDF file.

Send the completed form and PDF of receipts to: office@andrologyacademy.net

Reimbursement will be processed only after approval by the EAA Treasurer.

EAA Scholarship Rules
To qualify for reimbursement, please note the following:
· The maximum reimbursable amount: €3,000
· Reimbursement can be issued only after submission of:
1. This completed reimbursement form
2. All relevant receipts/invoices
3. A short report describing your training period (clinical activities, seminars, research performed)
· All documents must be submitted within 6 weeks after completion of the training
· Payment will be made only after all documents have been reviewed and approved
· Recipients are responsible for any taxes related to the reimbursement

Eligible Reimbursable Expenses 
1. Travel
· Flight, train or bus tickets directly related to the training  (choose the most economical option)
· Transfer to/from the airport or train/bus station 
2. Accommodation
· Overnight stay costs for the training period

Please note: For audit purposes, participants may be requested to provide original documents.




	Personal details
	

	
	

	Your name:
	

	EAA Training Centre: 
	

	Visit dates:
	

	Your home address:
	

	Email address:
	

	Account holder’s name:
	

	Bank name and address:
	

	IBAN:
	

	SWIFT/BIC:
	









	Item #
	Date
	Description 
	Amount (EUR)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
Total in EUR
	



*Currency Conversion Rate used (at the start date of the journey) : 1 EUR = 
(http://www.ecb.int/stats/exchange/eurofxref/html/index.en.html  )

I hereby confirm that I have utilized the EAA Scholarship grant solely for expenses related to my training at an EAA centre.
I acknowledge that double funding must be avoided, and I declare that I have not received, nor will I request, any reimbursement or financial support from a third party for the same training for which this claim is submitted.
Furthermore, I confirm that should I receive full support from any other source for these expenses, I will refund the corresponding amount to the EAA.

[bookmark: _GoBack]

	24 November 2025
	signature
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